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2009-2010
GENERAL PROCEDURES AND REGULATIONS
These notes are intended to provide you with a brief outline of the procedures applicable to M.Phil. work at the ISE.  Further information will be given during the Orientation sessions at the beginning of the academic year, when you will also have an opportunity to meet students and staff and to discuss any questions that may arise from this Handbook.  It is essential that you attend these sessions.
Please acquire a copy of Part 2 of the University Calendar, which contains College’s regulations for postgraduate students, at registration.  You should retain the Calendar for consultation.

All students will be given a TCD student e-mail address.  This e-mail address will be used for all official College and ISE business.

Peace Studies students are required to attend four courses over one year for full-time or over two years for part-time students.  The Peace Studies programme is divided into three areas of specialisation:  (1) International Politics; (2) Ethics in International Affairs; and (3) Peacebuilding and Development.  

All students must choose one area of specialisation, and register this with the programme secretary no later than the first week of second term. This is intended to ensure that students understand and fulfil the minimum requirements for the academic programme.   It does not mean that you are restricted to attending the minimum number of courses.
All students must attend the course on “The Politics of Peace and Conflict”, preferably in the first year for part-time students.  Students specialising in (1) International Politics must take the course of that name.  Similarly, students specialising in (2) Ethics in International Affairs must take the course of that name.  Students specialising in (3) Peacebuilding and Development must take either “Conflict Resolution and Nonviolence” or “The Politics of Development”.  The remaining courses chosen are optional for each specialisation.

In addition to these assessable courses, students are expected to attend the course on “Social Research Methods”, which consists of a series of lectures on three Fridays during the first term.  The dates of these lectures are given on your timetable.

Part-time students should use their own discretion as to the weighting given to each year, but they must submit the assessment essays required by the due date.  Of course, all students may attend optional courses over and above the minimum requirement, if they so wish, including any of the courses in the other taught M.Phil. programmes at the ISE.
Full-time students on the M.Phil. Programme in Ecumenics are required to take THREE core courses (+ seminar), “World Christianity and Interreligious Dialogue”, “Authority, Tradition and Experience:  Exploring the Ecology of the Oikoumene” and “Ethics, Theology and Social Theory:  Christian Social Ethics Between the Local and the Global”, and ONE other, elective, course.  Part-time students should note that the minimum requirements of three core and one elective course will be scheduled for Mondays over two years.  Of course, all students are welcome to attend courses over and above the minimum requirement, including any of the courses in the ISE’s other taught Masters degree programmes.
Reconciliation Studies students are required to take four 15 ECTS taught courses. These must include the two core modules, “Dynamics of Reconciliation” and “Reconciliation in Northern Ireland”, plus at least one from the methodology modules, “Social Research Methods” or “Theology of Reconciliation”. The fourth course can be either a second methodology module, or one of the three optional modules, “Conflict Transformation”, “Transitional Justice and Truth Commissions”, and “Conflict and Collective Identity”.  Lectures are on Tuesdays and Thursdays.  Full-time students attend on both days; part-time students attend on Tuesdays in their first year and on Thursdays in their second year. In addition, seminars, visits and workshops are organised in support of the programme, and there is a week-long Spring School in Dublin.  All students are welcome to attend courses over and above the minimum requirement, including any of the courses in the ISE’s other taught Masters degree programmes.
Residence
Supervision of essays and the dissertation requires continued residence in the Republic of Ireland or in Northern Ireland during the teaching and writing process.  It cannot be given by post. Absence for a substantial period in either of the teaching terms will not be permitted.
Research abroad is permitted only if the dissertation topic requires it.  The student must return to the ISE for continued supervision and to write the dissertation.
As stated in the Prospectus, all teaching takes place at the Irish School of Ecumenics in either Bea House (Milltown Park) or at our Belfast address, and not on the main Trinity College campus. 

TEACHING METHOD
We take students from a wide range of academic and work backgrounds and we do not accept anyone who is not likely to succeed.  Obviously this means that some will need to work harder than others and some will need to concentrate more on certain aspects of the teaching than others.  We can distinguish between four dimensions of learning that correspond to the teaching methods adopted at the ISE:  lectures, seminars, reading and writing.
Lectures
Formal lectures are intended to give students a structured background in the subject and a context in which to raise initial points and queries.  For a student unfamiliar with the subject, they provide a useful overview and a set of basic guidelines for the three other aspects of study.  The mix of backgrounds and abilities of students attending the lecture programme means that lectures must be pitched at a level that may not entirely suit beginners or specialists. 
Seminars
Seminars have the great advantage of adding a social, interactive dimension to the learning process.  Defending a position against others, being stimulated by curiosity and self-interest to keep up with the general standard, testing one's capacity to assimilate the information and to organise the ideas heard and read in lectures and books—these are what make the seminar an indispensable tool of study.  Students will be expected to present a seminar on a regular basis.  To ensure the success of seminars, it is essential that all students come prepared.
Peace Studies students attending “The Politics of Peace and Conflict”, “International Politics”, “Ethics in International Affairs” and “The Politics of Development” are required to participate in the seminars attached to those courses.  All students are required to lead a minimum of two seminar sessions during the course of their studies.  A week-long mediation summer school is available to those students attending “Conflict Resolution and Nonviolence”.
The Ecumenics programme requires students to participate in seminars attached to the three core courses. In addition to reading assigned weekly texts, participation may involve preparing a presentation, class visits to local places of worship, and additional class assignments assigned by the Lecturer. In addition, optional, staff-led research seminars are also offered in which student participation is warmly encouraged.

Reconciliation Studies students are required to attend the seminars or workshops linked to each course, and share in their presentation.
Reading
Reading for academic purposes is an acquired art:  it must be selective, discriminating and critical.  Course reading lists tend to give a comprehensive overview of books and articles available in the ISE library.  Their purpose is to provide a basis for selective reading on particular topics. 
Writing
In an obvious sense, writing is the end of the process and the other three elements are means to this end.  This is the sense in which the process may be considered one of passing the academic test—as  well as learning.  It is true of learning that we do not know what we have learned until we demonstrate the ability to express it.  In practice, therefore, writing essays and the dissertation is a necessary part of study as well as a requirement of the academic life.

Ensure that you use a wide range of academic sources in the form of books and journal articles for example.  Excessive use of websites is discouraged.  Wikipedia is not an acceptable academic source.

It is important to place your discussion within an appropriate theoretical framework, so that essays and the dissertation are analytical and not overly descriptive or narrative in their approach.  Such theories must be used critically, even if you tend to agree with them.

Students are invited to discuss and evaluate critically ethical theories and normative assumptions underlying approaches to issues and topics studied as part of the ISE’s curriculum.  You need to avoid unsupported assertions of an ethical or emotive kind, however.  It may prove tempting to assert positions which are ethically desirable without offering evidence in support, or at least showing recognition that your point rests on the availability of such evidence.  Another side of this same problem is the ignoring or dismissal of the “inconvenient facts”, as Max Weber put it.  An essay is always improved by an author showing awareness of counter-arguments and attempting to deal with contradictory evidence.  No field of study is value-neutral, but values should guide—not distort—research.
A final point on this topic:  because the ethical, political and other values which guide ISE researchers and teaching will be apparent in lectures and seminars, students may feel tempted not to question them or not to take an opposing view in essays, either as a gut reaction of deference or as an insurance against a low mark.  This is a mistake. Essays are not viewed by teachers as a personal challenge, but as an exercise to be evaluated according to academic norms.  You cannot be marked for the opinions that you hold—examiners can only consider your arguments.
A few points to remember:
*
Essays must address the title and be written coherently and grammatically on one side of A4 paper.  

*
The essay question must be included on the title page.  The title page must also provide the author’s name, course title, the course co-ordinator’s name, the essay due date, the essay number in order of submission, and the date submitted.

*
Pay attention to structure: do not neglect to introduce the subject, develop the argument and reach a conclusion (preferably in that order!).  A trial essay of 1,000 words maximum may be submitted for criticism in the first term.
*
If you cannot type already, you should learn!  Anyone can touch-type after two weeks at two hours a day—it is a lifetime skill which, like cycling, is never lost and is always handy. Several CD-Rom learning packages are widely available to assist you.

ASSESSMENT
ISE programmes use a continuous assessment system based on essays.  The essays and dissertation will be rigorously assessed by ISE staff and by External Examiners.  Essays pass or fail on the final judgment of the External Examiners, not on the opinion of the teaching staff, although this counts in the final decision.  External Examiners meet twice a year, in June to assess essays and in December to assess dissertations.  Final marks for essays and dissertations are decided at these Courts of Examiners.  Final responsibility for the standard of an essay rests with the student. 
Assessment Essays
International Peace Studies
Peace Studies students must submit four essays.  All students must submit an essay for “The Politics of Peace and Conflict”.

Students specialising in (1) International Politics must also submit an essay for “International Politics”.  The remaining two essays must be submitted for any other Peace Studies course.
Students specialising in (2) Ethics in International Affairs must also submit an essay for the course of the same name.  The remaining two essays must be submitted for any other Peace Studies course.
Students specialising in (3) Peacebuilding and Development must also submit an essay for either “The Politics of Development” or “Conflict Resolution and Nonviolence”.  The remaining two essays must be submitted for any other Peace Studies course.  

No essays are assigned for the course on “Social Research Methods”, which is a non-assessable course.
Ecumenics
An essay must be submitted for assessment in each of the three core courses. A fourth and final essay must be completed from one of the two electives chosen by the student.
Reconciliation Studies

Students complete an essay from the two core modules, “Dynamics of Reconciliation” and “Reconciliation in Northern Ireland”. The third essay is from one of the methodology modules, “Social Research Methods” or “Theology of Reconciliation”. The fourth essay can be from either the other methodology module, or from one of the three optional modules, “Conflict Transformation”, “Transitional Justice and Truth Commissions”, and “Conflict and Collective Identity”.

Each of the four essays should be approximately 5,000-6,000 words in length, that is about 16-20 pages of A4 double-spaced.  Essays should not exceed the stated length, and those in excess of 6,000 words will be penalised.  The word count for essays must be given at the end of each essay.  The topics must be chosen from a list of essay titles which will be available at the beginning of each term.  It is very important that an outline be submitted and agreed before writing essays and the dissertation.  (See below for outline requirements).

Essays should have a title page showing the essay question, author's name, the course title, the course co-ordinator, the essay due date, the essay number in order of submission, and the date submitted.  Essays should also have a contents page showing a list of section headings and sub-headings.  It should end with a list of references and a bibliography laid out in alphabetical order.  Assessment essays should be typewritten on one side of A4 paper, numbered, with double spacing.  Correct spelling (English or American), grammar and clear presentation are essential.  

Students must ensure that they retain a copy of every essay submitted.  It is required that each essay be submitted to the relevant executive officer no later than 5 PM (17.00 H), or noon (12.00 H) for Reconciliation Studies, on the essay deadline date.  The executive officer will register the date of submission.  Regarding the recommended style for references and bibliography, please see below.
M.Phil Marking Criteria
Essays will be assessed by both internal and external examiners and the marks given will reflect their judgement of four distinct categories of competence:
1. Presentation and style.  This refers to both the physical presentation of the essay and the style of writing. It includes: spelling and grammatical competence; the clear, consistent and comprehensive presentation of references and bibliography; the clarity, lucidity and vivacity of a student’s writing skills.

2. Structure. This involves the organization of the material into logical and coherent sections for analysis, with a clear thread of argument throughout.
3. Argument and critical analysis. This refers to the way that the argument is advanced and how the analysis is developed according to common academic norms as appropriate to the piece of work. For example: the ability to describe accurately and discuss succinctly relevant information and ideas; the ability to summarise, integrate and evaluate debates found in the academic literature; the ability to understand and reflect on theoretical and/or abstract material; the ability to identify and evaluate assumptions and contextual factors; the ability to manipulate ideas critically; the ability to engage with complex arguments and a variety of viewpoints; the ability to sustain and develop a focused argument; the ability to address issues in fresh ways; the ability to offer original ideas or insightful interpretations.
4. Use of sources.  This refers to the judicious and appropriate use of documentary sources or empirical data, which are relevant and adequate to the overall argument, as well as to a variety of academic literature that has a bearing on them and the issues that they raise. Credit can also be given for identifying appropriate sources through personal initiative and using them to make a new or distinctive contribution.
Since each criteria has multiple aspects, a positive achievement on some aspects can  balance or compensate for weaknesses on other aspects and vice-versa. Where necessary, a judgement on how this applies is agreed by the examiners, subject to confirmation by the Court of Examiners.

M.Phil. Grade Bands

0-29
Highly unsatisfactory - Fail 

30-39
Very weak - Fail

40-49
Weak - Pass
50-59
Satisfactory

60-69
Good

70-79
Excellent

80+
Truly outstanding 

An essay marked below 40 is deemed unsuccessful.  A pass mark is from 40 to 69 inclusive.  An essay marked 70 or above is in the Distinction class.  
Grades are determined by judgements across the criteria and do not necessarily represent the same band of achievement on all criteria. Positive achievements on some criteria  balance or compensate for weaknesses on other criteria and vice-versa. The final grade reflects the weighting of the different variables in this judgement, as agreed by the examiners, and subject to confirmation by the Court of Examiners.

For example:

0-29 A highly unsatisfactory level of achievement across the criteria. 

30-39 A very weak level of achievement across criteria OR so highly unsatisfactory on at least one criteria that achievements on other criteria do not balance this. 

40-49 A weak level of achievement across the criteria OR a very weak level of achievement on at least some criteria balanced by at least satisfactory achievement on others.

50-59
A satisfactory level of achievement across the criteria OR a good level of achievement on some criteria balancing weaknesses in others.

60-69
A good level of achievement across the criteria OR an excellent level on some criteria and at least satisfactory on all criteria.

70-79
An excellent level of achievement on all the criteria OR a truly outstanding achievement on some of the criteria and at least satisfactory on all criteria.  

80+ Truly outstanding achievement on all criteria.


Students will normally receive a report based on the internal examiners' assessment of their essays.  This report is intended to indicate whatever merits and defects the essay contains and to explain the basis of the mark given.  It is particularly important that students consult the essay supervisor on receipt of a report, if they wish to discuss further the points made in it.  If the essay falls below the minimum required standard and was submitted by the required deadline, the report can help with revision. 
Marks on the essay reports are provisional until agreed at the Court of Examiners.  Students will receive a letter confirming their final essay marks following the Court of Examiners.

Assessment essays may be presented in summary or note form in seminars, where fellow-students and staff will help with comments and suggestions for improvement, if necessary.    

Assessment standard
Any student who wishes to proceed to the M.Phil. dissertation must attain the required standard.  This standard, set by the Court of Examiners, requires that no more than two of the four essays can obtain marks between 40 and 49; the others must obtain marks of 50 or above.  The University will not allow those who do not reach this standard to proceed to the M.Phil. dissertation; they are, however, eligible for the University Diploma.

Revision of an essay is permitted only where otherwise the student would fall below the required standard for the programme and only where the work was submitted on or before the set deadline.  This means that M.Phil. students who have already received two essay marks between 40 and 49, may revise a further essay that receives a mark between 40 and 49.  The revised essay must then be received within 14 days of receipt of the report and recommendations.
Students can obtain an M.Phil. with Distinction if their dissertation and at least two of their essays receive marks of Distinction (70 or above), and their other two essays receive marks of 60 or above.  Otherwise an M.Phil. is awarded without any indication of an over-all mark or grade.
Deadlines for written work
It is an essential and equitable part of continuous assessment that work be submitted on time.  Students who fall behind, without explanation and permission, may be removed from the register.  Extensions are granted only in exceptional cases.
A schedule of deadlines for 2009-2011 is provided to all students.  It is the responsibility of each student to ensure these deadlines are met.  Essays and the dissertation must be submitted to the relevant programme executive officer no later than 5 PM (17.00 H) on the deadline date, or by noon (12.00) on the deadline date for Reconciliation Studies.
In the light of the University's intention to apply final deadlines rigorously, the following points should be noted:
1. NB.  Essays submitted after the specified deadline will be subject to a penalty of 10 per cent, unless an extension has been granted prior to the deadline by the programme coordinator.  Students who have not submitted all four essays by the absolute deadline in their final year will not be permitted to submit the dissertation for the M.Phil. degree, nor to receive the Diploma.
2. Students who are one or more essays behind schedule will be asked to discuss the matter with their Programme Co-ordinator.  All students, who have not completed essay requirements by mid-April, will receive a preliminary warning from the School that an extension beyond the absolute deadline for essays, or 1 August for the dissertation, will not be given except in serious extenuating circumstances. Application must be made in writing to the Programme Co-ordinator, and supported by appropriate evidence.  Such application will not normally be considered later than 28 days before the relevant deadline, and the student’s work record will influence the decision taken.   A response will be communicated to students within 14 days of application.
3. A request to re-register from full-time to part-time will not normally be considered after the end of the first term.
4. Students who fail to meet the absolute deadlines and who have not been granted an extension, will be notified that no further work will be accepted and that their assessment will be based on work already submitted.  The absolute deadlines for essays and the dissertation are set with Trinity College, and are not optional.
Postgraduate Appeals Processes

The Postgraduate Appeals Process is outlined in the Trinity College Calendar Part 2. According to the regulations as outlined in the Calendar Part 2, all appeals should be heard first at School level. 
The grounds for appeal against the decision of Taught Course Committees are outlined in the Calendar Part 2, ”General Regulations”. 

A student who wishes to appeal should first write to their Programme Co-ordinator, within two weeks of the publication of results, stating clearly the grounds for appeal and where necessary enclosing documentary evidence.

The Programme Co-ordinator will then discuss the case with the relevant parties and attempt to find a solution. 

If the Programme Co-ordinator cannot resolve the matter, the student may appeal to the School Appeals Committee (Taught Postgraduates).  The Director of Teaching and Learning Postgraduate (DTLP) will convene and chair this committee which will be composed of one programme co-ordinator (of a programme not taken by the student) and another member of academic staff. At the School Appeals Committee the student concerned should have representation appropriate to the formality of the process, for example, a supervisor, programme co-ordinator or other appropriate staff member.

No one will be appointed to an Appeals Committee where a conflict of interest might arise. Should the DTLP experience a conflict of interest, she or he will be substituted by the Head of School.

Appeals against the decision of a School Appeals Committee (Taught Postgraduates) may be made in writing to the Dean of Graduate Studies, who has the discretion to grant or deny the appeal. Appeals against the decision of the Dean of Graduate Studies may be brought to the Academic Appeals Committee for Graduate Students (Taught). This committee will consider appeals concerning events occurring more than 4 months previously only in the most exceptional circumstances. 

For further details of appeals at College level, please see the Calendar Part 2.

OUTLINES 
Writing an Outline
It is essential that an outline be agreed with the supervisor after reading and reflecting, but before writing, all essays and the dissertation.  Outlines should be submitted in advance to allow the supervisor some time for consideration. In your own interests, essay or dissertation writing should not begin until the outline is agreed.
An outline needs to let the reader know:
1) that you have a clear, relevant and workable topic;
2) how the essay or dissertation is structured—in chapter or section headings;
3) that your essay or dissertation plan is succinct and to the point of the title;
4) that the different sections are interrelated as a necessary part of a coherent discussion and not merely casually related to the title;
5) that your approach/method is critical and analytical rather than simply discursive;
6) that your access to source material is adequate and balanced.
The formal outline must contain a brief discursive statement (three sentences) of the overall argument.  This is not easy; it requires tight construction and it serves to highlight the coherence of the outline and to control the volume of information and the direction of the discussion in the process of writing. 
The outline should also provide an indication of the structure of the essay or dissertation, using chapter and section headings.   Essay outlines should state the essay question, course, date submitted and your name.  It should fit onto one side of A4 paper (plus suggested sources, if included).
In the process of writing you may well need to depart from your outline.  But any major departure must be discussed on the basis of a revised outline.  A copy of the agreed outline should accompany the essay or dissertation.
Anyone who can write a good essay can write a good outline on one side of A4.  It requires concentration; any difficulty you have with it reflects the lack of clarity that can easily become irremediable in the finished product, if not corrected beforehand.
It should not be necessary to add that the outline requirement should be seen as an intellectual exercise demanded by the nature of essay and dissertation writing, not as a chore required to fulfil procedural regulations—though it is also that.

REFERENCES
Quotations 

Quotations (and references generally) must be made with care for accuracy.  Quote the exact words; if you have to add extra words to clarify the sense, put them in square brackets; if you omit any, indicate that you have done so with three dots; for example:
It is instructive to note the comment of Henry Kissinger: “[In such cases] ... it is essential to bear in mind the role of personal humility in the exercise of diplomacy.”  
If a quotation is going to take up more than two lines in your script, or if you wish to give it a special emphasis, make a distinct paragraph of it, indenting the whole paragraph five places in from the left hand margin, with single spacing and without quotation marks.  Always when you quote or refer, give a precise reference to the work and page or pages to which you have referred.
It is a standard academic requirement to cite the source of ideas taken from other authors and to place direct quotes in quotation marks. Where the idea or quotation is second-hand i.e. drawn from a citation in another source, that fact should be noted in the list of references, e.g.:  Goulet, 1971, p. 87, as cited in Todaro, 2000, p. 15.
Work is plagiarised which a student falsely and knowingly represents as his or her own.  It is a major academic offence of plagiarism to submit for assessment work that is not original, as described below.  Work is not considered to be original:
-
that has been submitted previously by the author, or by anyone else, for academic credit;
-
that has been copied or partially copied, verbatim or in substance, from any other source (including another student) unless such copying is acknowledged by the person submitting the work for accreditation at the time the work is being submitted; or unless copying, sharing or joint authorship is an express part of the assignment.

Please note that essays and dissertations may be checked against plagiarism detection software.  Any attempt to conceal sources could lead to a student's withdrawal from the programme.
Please note the policy of Trinity College Dublin on plagiarism, which you will find in the University Calendar Part 2, Graduate Studies and Higher Degrees, “Part B—General Regulations”.

References

Endnotes or Footnotes serve two chief purposes:  (i) to give a reference or several references; (ii) to discuss a point which is incidental to your main argument, but which you wish to cover, or which serves to supplement or clarify your text.  Most of your footnotes or endotes will be of the first type.  They must include exact page number(s).
References should be in single spacing and may be placed at the bottom of the relevant page (footnotes) or in numerical order before the bibliography at the end of the dissertation or essay (endnotes).   It is essential to employ one system of references consistently throughout an essay or the dissertation. 
There are differing conventions concerning the citing of sources in an essay but the following methods are recommended as acceptable for ISE programmes:
Peace Studies

1. Michael Todaro (2000) Economic Development (Seventh Edition), Addison-Wesley, Harlow U.K., 2000, p. 11.
Ecumenics
(1) Linda L Gaither, To Receive a Text:  Literary Reception Theory as a Key to Ecumenical Reception, American University Studies, Series VII Theology and Religion, Vol 192, New York:  Peter Lang, 1997, 138.

You must give full details of the text when you first quote from it, as well as in your bibliography.  Subsequent quotations from the same text may be footnoted using abbreviated details e.g., Gaither, To Receive a Text, 155-160 or Todaro, 2000, pp. 175-176.

Reconciliation Studies

Students in Reconciliation Studies may follow either of the above conventions, but should not mix the two within the same piece of work.
Bibliography

Books, journal articles or book chapters should be listed alphabetically by author’s surname in the bibliography.  The bibliography should include all works which you quote or mention in your references.  It may also include other works which you have used but not specifically mentioned; but do not include too many of these or the examiner's suspicions will be aroused—he or she may conclude that you have simply spent your time compiling an impressive book list without actually reading the books.   Full details of the books and articles should be given, and you should follow a consistent pattern for doing this.  
Peace Studies

One suitable form for books consulted is:
Goulet, Denis (1978) The Cruel Choice: A New Concept in the Theory of Development, Atheneum, London.
In the case of articles, the citation should include the author, the title of the article, the journal or periodical title, the volume and issue numbers, date and page numbers.  For example:
Gleditsch, Nils Petter (1992) “Democracy and Peace”, Journal of Peace Research, Vol. 29, No. 4, pp. 369-376.

In the case of book chapters or articles in edited volumes, the citation should be listed by author of the chapter or article and include the year of publication (of the book), the title of the chapter or article, editor(s) of the book, title of the book, publisher, city of publication, and page numbers.  For example:

Taylor, Richard (2005) “Pacifism as a Way of Life” in Robert L. Holmes and Barry L. Gan (eds), Nonviolence in Theory and Practice (Second Edition), Waveland Press, Long Grove IL, pp. 244-246.
Ecumenics
One suitable form for books consulted is:
Ion Bria, The Sense of Ecumenical Tradition:  The Ecumenical Witness and Vision of the Orthodox, Geneva:  WCC, 1991.
David G. Kamitsuka, Theology and Contemporary Culture:  Liberal, Postliberal and Revisionary Perspectives, Cambridge:  CUP, 1999.
Ephraim Radner, The End of the Church:  A Pneumatology of Christian Division in the West, Grand Rapids, Michigan and Cambridge U.K.:  Eerdmans, 1998.
In the case of articles, the citation should include the author, the title of the article, the journal or periodical title, the volume and issue numbers, date and page numbers.  For example:
Arthur Wells, ‘Bishop Christopher Butler at Vatican II:  His Role in Dei Verbum,’ The Downside Review, Vol. 120 No. 419 (2002), 129-154.
Reconciliation Studies

Students in Reconciliation Studies should follow either of the above conventions, depending on the system of references they have adopted.
Note that books and articles are listed alphabetically by author’s surname in the bibliography.  The titles of books and journals should be italicised (or underlined), but not the titles of articles in journals. These should be put in inverted commas.
Internet sources should be listed in full in a separate section of the bibliography.  Internet references should provide the following:  author of the document, title of the document, website, address, and the date at which you accessed the site.  Excessive use or reliance upon internet sources is strongly discouraged. 

The work of compiling an accurate bibliography and footnotes is immeasurably lightened if proper care is taken from the beginning of your research to keep such details.  When you note down a quotation or other reference, take care to register with it the full and precise details of publication.  

A useful book, concerning references and the use of sources and related issues in particular, is:  Charles Lipson, Doing Honest Work in College, Chicago University Press, Chicago, 2004.  Copies are available in both ISE libraries (Dublin and Belfast).  
THE DISSERTATION

M.Phil. Dissertation
The topic of the dissertation should be chosen carefully, in consultation with the appropriate member of staff.  It should not normally overlap with any of the assessment essays, but permission may be given to extend the topic of one essay into a dissertation.
Dissertation titles must be registered before the student engages in study on a particular subject, so as to ensure that the topic is acceptable and adequate supervision is available.  All students must, in the first instance, notify their Programme Co-ordinator in writing: 
a) of their area of interest, and b) of their preference, if any, for a particular supervisor.  This should be done by the deadline for the preliminary dissertation outline.  If the topic is acceptable, a supervisor will then be allocated on the basis of topic, student preference, and overall distribution of supervision among staff.  Students can expect to meet with their supervisor to discuss the dissertation outline, one chapter, and the introduction and the conclusion of their dissertation.  The dissertation outline should conform to the requirements for outlines discussed earlier this handbook.
Dissertation seminars will operate during May and June.  All students are expected to present some aspect of their dissertation research at one of these seminars.
There are precise University rules regarding the style and binding of dissertations, which are given below.   Unlike essays, no report on the final bound copy of the dissertation will be sent to students. 
M.Phil. candidates must follow the detailed regulations for submission of dissertations laid down by the University of Dublin.  The following comments are intended to give some general guidance to the requirements for the dissertation.  Further details may be downloaded from the Graduate Studies page on the TCD website.
Dissertation Length: Minimum 15,000, maximum 20,000 words.  Aim for 18,000, made up of Introduction and main chapters, but not including footnotes, bibliography and appendices (if any).  Dissertations over 20,000 words will be penalized.  The word count for the dissertation must be given at the end of the last chapter or the conclusion.
Physical Structure: The final typescript should include (in this order):
Title page, including title and author
Declaration (see below)
Acknowledgements (if any)
Three one-page Abstracts, one bound in and two loose copies
Table of Contents
Introduction
Main Chapters 
References  
Bibliography 
There may also be (i) a brief summary or conclusion after the last chapter; (ii) appendices, containing any important extra material you need to include, to be placed after the conclusion but before the bibliography; (iii) a list of abbreviations used in references (if such abbreviations are extensive) to be placed either before the Introduction or immediately before the Bibliography.  These should be noted in the Contents.
The Introduction should be written only after the dissertation as a whole is more or less complete.  Its function is to tell the reader briefly what you are writing about, how you propose to handle it, and where you think your discussion is going.  It is not your starting point; it is your reader's.  The Introduction should include a brief statement of your central argument or research hypothesis, and a brief summary of each chapter.  It should not be in excess of about 1500 words.
The number of main chapters depends largely on the material and the kind of subdivision to which it lends itself.  In general, a total of 18,000 words is best split up into not fewer than three and not more than six chapters, though these may then be further subdivided under particular sub-headings.  
Each chapter should have its own title, and these, together with any subheadings, should be listed in the Table of Contents.  In the final version, it is helpful if each chapter is briefly linked to the preceding one within the text, so that the reader can follow the development of your thought and argument.
A summary or conclusion can be quite short, containing either a condensed series of points emerging from the whole study, or a more general summing up, or both.  If there is not a separate summary or conclusion, the final main chapter must serve to round off the whole dissertation by picking up the various threads from the previous chapters and connecting them to your central argument or research hypothesis.
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The Declaration after the Title page should state:

DECLARATION
I certify that this dissertation, submitted in partial fulfilment of the requirement for the degree of M.Phil. (Peace Studies), has not been submitted for a degree at any other University, and that it is entirely my own work.  I agree that the Library may lend or copy the dissertation upon request.
Signed: ...............................................
Date: .......................
For Ecumenics, the declaration should refer to “the degree of M.Phil. (Ecum.)”, and for Reconciliation Studies to “the degree of M.Phil.”.

Abstract: A 300-word Abstract of the dissertation (in single spacing), outlining its content and mode of investigation, where appropriate, should be included in the bound copy of the dissertation, after the title page, Declaration and acknowledgements.  It should be headed by title and author and entitled “Abstract”.
Submission and presentation of Dissertation
One hard-bound and one soft or spiral-bound copy, which will not be returned, must be submitted. One electronic copy must also be sent to the Executive Officer of the appropriate M.Phil. programme.  The hard-bound copy will be retained for general use by the ISE library.  This copy must be accompanied by two further loose copies of the Abstract.
The dissertation must be typed on white A4 Paper, on one side only, using double spacing.  A margin of about 3.5 cm on the binding side and 2 cm on the other is required, with a top margin of about 3.5 cm.  Pages must be numbered, starting after the Table of Contents.
Spelling, grammar etc.
Correct spelling, grammar and clear presentation are essential in essay writing and in the dissertation.  Spelling errors and sloppy presentation are not tolerated by Trinity College and will require bound dissertations to be rebound and resubmitted.
Please be warned!  The final draft of the dissertation cannot be recommended for binding unless it conforms to TCD presentation standard, even if the content is satisfactory.  In your own interest, therefore, you must ensure adequate proof-reading of your text.
When finalising your text, it may help to consult recent dissertations in the ISE library.   Further information may also be obtained from Part 2 of the University Calendar.
Binding Regulations
You must follow the exact form and colour of the binding required for the dissertation.  It should be bound in dark blue cloth, with front and spine lettering in gold.  The name of the degree must appear on the spine.  For students of the International Peace Studies programme, the degree is M.Phil. (Peace Studies).  For students of Ecumenics, the degree is M.Phil. (Ecum.). For students of Reconciliation Studies, the degree is M.Phil. The name of the degree is followed by the year of submission and the student's name.  The spine should be readable when the volume is lying flat with the front cover uppermost.  The front cover should show the title of the dissertation above the centre.
The student's name must appear on the spine exactly as registered.  If in doubt, please check with the Executive Officer of your M.Phil. programme.  First name initials are not allowed.

Entitlement to an oral examination

In a case where the failure of a dissertation for a taught M.Phil.is contemplated, the student is entitled to defend their dissertation at an oral examination. This exam must take place prior to or at the Court of Examiners. The student will be given the reasons for this examination and at least a week’s notice that their presence at the examination board will be necessary.  The format for the examination is at the discretion of the course committee.

GRADUATION CEREMONY

After the award of the M.Phil. at the June or December Court of Examiners, students will receive notification from the Proctor's Office at Trinity College that they are eligible for Commencement.  The student must complete the forms for Commencement and return them to the Proctor's Office, noting the preferred date of Commencement from the list of dates provided.  Since the award of an M.Phil. by TCD must be processed and ratified at different committee levels, students should not expect Commencement within at least two months of a Court decision.  Any queries about Commencement following the Court of Examiners must be addressed to the Proctor's Office.
Remember that TCD will contact you at the home address given to them on registration.  Any change of address must be notified to TCD on completion of the programme.
Students should note that no one will be permitted to graduate unless cleared by the librarian and accounts for outstanding books and fees.

ADDITIONAL REMARKS
Much of this Handbook is taken up with rules and procedural requirements.  This is unavoidable if we are to ensure that the programme is well-structured and the degree obtained is of real value.  But the experience of postgraduate study should be richer than the mere passing of assessment requirements and we would like students to participate in the effort to improve our procedures as the year advances and to make an evaluation of the programme at the end.  Your suggestions on every aspect of the programme will be invited and we would welcome suggestions initially on how to build up the informal, social side of the ISE.  There may be extra-curricular activities—not necessarily of an intellectual kind—in which you would like to participate and perhaps help to organise.
We hope you will give some thought to this before Orientation and after, and that your participation in the programme will be stimulating and enjoyable.
Note: Some modification during the year to the procedures and regulations outlined above are inevitable and will be notified in time.
